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How to Create Turnitin and PeerMark Assignments for EN 101 and 102 Online
Before you get started, have the following available in separate windows or tabs:

· The course Syllabus and Course Schedule, found in your course
· The Peer Review Libraries document, found on the FWP website
· If possible, a copy of the module page

· See also: Turnitin tutorials from the Center for Instructional Technology

First, go to the correct module and locate the last part, which contains Turnitin placeholders. 
· Locate the Build Content box at the top of the page and roll over it.

· Click on the Turnitin Assignment option, toward the bottom of the menu.
· This will open a new tab/window on your computer for the Turnitin assignment.
Second, set up the Essay Draft Turnitin assignment by completing the following:
Settings for the assignment:

· Name: The name that’s on the course schedule. For example, Literacy Narrative: Draft Submission          

· Max Grade: 100
· Start Date: Must be before due date (the beginning of the semester or the beginning of the module)

· Due Date: The date listed on the course schedule at 11:59pm 
· Post Date: The next day at 12:00am [just after the due date and time]
· Check the box for Enable PeerMark
Under optional settings:
Submission settings

· Submit papers to Standard paper repository [This setting is up to you]

· Allow submissions of any file type: No [You want to make sure your computer and Blackboard can open the file.]

· Allow submissions after due date: Yes [You can always deduct points for lateness or refuse to grade a draft turned in after the final draft is due, but this allows for technical difficulties.]
· Enable grammar checking using ETS e-rater technology: No 

· Attach a rubric [Up to you. You can do this later if you need to.]

Compare against

· Student paper repository: Yes

· Current and archived web site content: Yes

· Periodicals, journals and publications: Yes

Similarity Report
· Generate Originality Reports for student submission
· Generate Originality Reports immediately (students can resubmit until due date). [This allows students to upload a new file in case they submit the wrong one, realize that they need to revise because of a troubling originality report, etc.]
· Allow students to see Originality Reports: Yes

· Exclude bibliographic materials, quoted materials, and small sources [Up to you, but I never check these boxes. I want students to see everything in the originality report so they can make sure they are citing correctly.]

Exclude assignment template

· This is a new setting and I haven’t played with it yet. I don’t think we need these for our courses.
Additional settings

· Save these settings for future use: Yes

Click Submit. This will close the window and take you back to your Blackboard course. Refresh the page to see the assignment. 
Third, set up the PeerMark Assignment
Follow these steps to complete this task:

· Click on the essay draft assignment you just created. This will open a new window again.

· At the top of the page, you should see Assignment Inbox, Analytics, and Peermark. Click Peermark.
· In the dropdown menu, click PeerMark setup.
STEP 1: PeerMark Assignment
· Title: Add Peer Review to the title.
· Instructions: Copy/paste the instructions from the PeerMark Libraries document for your course, found on the FWP website. 
· Assign a point value of 100. Important note: Turnitin’s update in summer 2022 broke PeerMark grading, and there’s no way for these points to transfer to your Blackboard grade book. There’s a column in your gradebook for each PeerMark assignment. You have to manually enter the peer review grades there, rather than in Turnitin. UA is aware that this is a major problem, but there’s nothing we can do about it for now. Turnitin essay grades will transfer to the Blackboard gradebook; the error is just for PeerMark.

· Students can review from: This date will be filled out for you every time based on the due date for the Essay Draft
· Students can review until: Select the due date listed on the Course Schedule at 11:59pm
· Peer feedback available from: Select the day after the due date at 12:01am 

Additional Settings
· Award full points on review: No. You should look at students’ peer reviews and grade according to the rubric, based on the level of completeness. 
· Students can view the names of their peers during review. This is up to you. Most instructors do not allow students to view author and reviewer names. 
· Students without a submission can review: Yes. It is important that students be allowed to read peers’ essays and practice giving feedback, even if they did not complete their own draft.  

· Automatically distribute papers for review: Change to 2.
· Students can self-select papers for review: Keep at 0.

· Students must review their own paper: Yes. 
Click Save & Continue
STEP 2: PeerMark Questions
Open the PeerMark library document for your course, found on the FWP website.
To create a library,

· Click on Add Question
· Select Free Response and refer to the peermark library document for the minimum number of words for each response.

· Save each question as you go.

· On the bottom right side, you will see a Save to library option. Click this and label your library. For example: 101 LitNar Fa22. (I haven’t checked this in the new interface, so I’m not 100% sure this is accurate.)
OR
· If you already have a library saved,

· From the drop down list select the name of the library that you created 
· Scroll down and select Toggle All (or add the questions you want).

· Click Add Selected Questions.

· Finished adding questions from this library.

· From here, you can edit, delete, or reorder questions if necessary.

Click Create PeerMark Assignment
You are done setting up Peer Review! [Please note: Turnitin will not allow you to edit any peer review settings after the start date and time. You may want to double check everything before your students turn in their drafts.]
Fourth, set up the Essay Final Draft Turnitin assignment.
· Locate the Build Content box at the top of the page and roll over it.

· Click on the Turnitin Assignment option, toward the bottom of the menu.

· This will open a new tab/window on your computer for the Turnitin assignment.
Settings for the assignment:

· Name: Refer to the module page or course schedule (for example, Literacy Narrative: Revision Submission)        

· Point value: 100 
· Start Date: On or just after the due date and time of the peer review 

· Due Date: Refer to the course schedule
· Feedback Release Date: Whenever you want students to be able to view your comments and see their grades within Turnitin.  Note that the grade will be visible in the Blackboard grade book as soon as you enter it in Turnitin, unless you hide that grade book column from students.
Under optional settings:

· Allow submissions after due date: This setting is up to you. Yes is recommended because you can always deduct points for lateness and/or allow for special circumstances. Your late paper policy should be clear from the beginning of the semester.
· Generate Originality Reports for student submission: Immediately (students can resubmit until due date)

The rest of the settings are up to you. See notes/explanations above.
You can select the essay rubric here. 

Click Submit. 


Congratulations, you are finished setting up your assignments!!

You’re not quite finished, though.

Fifth, on the module page, you will need to put the assignments in the correct place delete the placeholder assignments.

· Drag each new assignment to the correct place on the module page.

· Go to the placeholder assignments. (They will have Turnitin assignment under them but NOT an option to View/Complete.) Hover over the right side and select Delete from the dropdown menu. Do this for all assignments.  

NOW YOU’RE FINISHED.  Do a victory dance!  Then follow these steps for the rest of the modules. 
***Be sure to double check the course schedule for all deadlines.
